The Foundation for Seminole County Public Schools, Inc.

Grants for Great Ideas 

EXPENDITURE REPORT

	Project Title:
	
	Grant#
	


	Teacher Name(s):
	


	School/Department:
	


1. Collect all paid invoices for expenditures related to this grant project.  If needed, please see your bookkeeper/FTE Clerk.  Make a copy of each and attach to this form.  You must attach RECEIPTS to prove that funds were spent. Invoices/receipts should indicate quantity ordered, price per item, descriptions/title of materials, etc.
2. Enter the total amount you received from The Foundation in INCOME section.

3. Carefully review and categorize each invoice into the categories listed below (program supplies, computer hardware, computer software, printing, and other expenses) and total each.  Sum all categories and enter grand total amount in EXPENSE section.
4. Calculate the difference between your INCOME and EXPENSE sections and show balance.

	INCOME
	

	TOTAL AMOUNT RECEIVED FROM THE FOUNDATION:
	$

	EXPENSE (Please categorize ALL expenditures in the following areas ONLY, tax is not allowable)
	

	A. Program Supplies
(ex. Books, manual, project supplies, etc.)


	B.  Computer Hardware
	C.  Computer
      Software


	D.  Printing
	E.  Other expenses (fees, travel, etc.)
	TOTAL EXPENSES
(A thru E)

	$
	$
	$
	$
	$
	$

	TOTAL (Income minus expenses)
	

	
	
	
	
	BALANCE:
	$


5. If balance shows a CREDIT (any funds that have not been spent), this is the total amount due to be returned to The Foundation.  A check payable to The Foundation for SCPS must be received from your school NO LATER than January 31, 2017.
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